
Winkworth offices 
ARe ACCRedited by the 

SAFEAGENT. 

All Winkworth offices ARe registered with Property 
Redress Scheme AND A Copy of our Dispute 

Resolution Procedure is AVAILABLE on request. 

Client Money Protection (CMP) 

The office stATed ABOve protect their client money through 
PrOPERTYMARK 

 

 

 

 

 

 

 

 

 

 
  

LETTINGS SERVICE: 
• Visiting your Property to provide A rentAL ASSESSMENT 

• MARKeting the Property 

• Conducting the Viewings with prospective TENANTS 

• NEGOTIATING A TENANCy between yourself AND prospective TENANTS 

• TAKING A Holding Deposit which demonstrATes both the LANDLORd AND the ApplicANT’s commitment 
to enter in AN AGReement subject to contrACT AND references 

• TAKING references for the TENANT(S) AND GUARANTor(s) AS APPLICABLE (PLEASE refer to the Schedule of 
Fees in PART B to see if this will be AT your expense) 

• CrEATING AND ARRANGING for the tENANCy AGReement to be signed by both PARTIES 

• Collecting the first instALMENT of rent from the TENANT(S) 

• Registering the Deposit with A Government APPRoved deposit scheme or holding the tENANCy 
deposit where the tENANCy is not AN ASSURed shorthold AGReement . 

• Accounting to you with A STATement for the first instALMENT of rent PAID by the TENANT 

• NEGOTIATING ANy renewAL of the tENANCy AT the end of the fixed term or during A periodic 

AGReement (Commissions AND fees ARe APPLICABLE) 

• Doing Right to Rent checks 

FULLY MANAGED: 
• All services in LETTINGS SERVICE AND RENT COLLECTION plus below. 

• Informing the utility providers (GAS, electric & wATer) AND council tAX of your new TENANT’s detAILS 
(where APPLICABLE) 

• Holding A SET of keys for the durATION of our AGReement 

• Property Visits on A 6-monthly BASIS 

• Recording renewAL DATes for SAFety records AND ARRANGING for renewAL checks (All SAFety checks ARe 

AT your expense) 

• ArrANGING rEPAIRs AND MAINTENANCe AS required AT the Property AND ACCounting to you ACCordingly 

on your stATement up to £250.00 inc. VAT 

• ObtAINING two ESTIMATes for MAINTENANCe likely to be over £250.00 inc. VAT 

• LIAISING with your TENANT rEGARding ALL MATTers in rELATION to the tENANCy you HAVe in PLACe with 

them under our MANAGEMENT Service 

• We CHARge £60 inc VAT for ALL Secton 21’s 

• ArrANGING A CHECK out AT the Property with your TENANT (PLEASE refer to the Schedule of Fees in 

PART B to see if this will be AT your expense) 

• ObtAINING quotes for ANy work required / identified AS DILAPIDATIONS or for those which ARe your 
responsibility 

• Informing your TENANT AND NEGOTIATING ANy potENTIAL deductions from the TENANCy Deposit 

• Administering the AGReed return of the deposit VIA [The Deposit Protection Service] or directly 
from our client ACCount 

 

 
 

 
 

  

12% of rent (inc VAT) 19.2% of rent (inc VAT) 
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Tenant and Guarantor Referencing Fees 

(PLEASE note THAT this fee MAY be included in your TENANCy 
ArrANGEMENT AND PrEPARATION cost if not price is quoted here) 

• MANAGEMENT Service: £54 inc VAT 

• Letting Service: £54 inc VAT 
 

 

Tenancy Arrangement and Preparation 

To include prEPARING the tENANCy AGReement, providing A SAMPLE 
copy to your prospective TENANT, tAKING A Holding Deposit to 
show commitment to wish to enter into AN AGReement (subject 

to contrACT AND references), ARRANGING the TENANT’s stANDING 
order (where APPLICABLE), ACCounting to you rEGARding the first 
rentAL PAID less our fees AND commission. 

• MANAGEMENT Service: £354 inc VAT 

• Letting Service: £354 inc VAT 
 

 

Preparation of Renewal Agreement 

• MANAGEMENT Service: £150 inc VAT 

• Letting Service: £150 inc VAT 
 

 

Waiting at the Property 

• £60 per hour inc VAT 
 

 

Property Visits 

• MANAGEMENT Service: £72 inc VAT 
 

 

Fee for arranging refurbishment or building work 
contracts for works over £1000.00 

• MANAGEMENT Service: 12% of the totAL net vALUE of the 
contrACTors invoice (LABOUR AND MATERIALS) Our fee is inclusive 
of VAT. 

Service of a Section 21 Notice or a Notice to Quit 

• MANAGEMENT Service - £60 inc VAT 

 

Void Period Property Visits 

• MANAGEMENT Service: £72 inc VAT 
 

Key Cutting Service* 

• MANAGEMENT Service: £24 inc VAT per key provided 

• Letting Service: £24 inc VAT per key provided 

*If SPECIALIST keys ARe necESSARY these costs will vARY 
 

Float we will hold on account 

• MANAGEMENT Service: USUALLY £250.00 

• Rent Collection - N/A 

• Letting Service - N/A 
 

Commission for Letting Service after the initial 
term of the tenancy has expired 

• MANAGEMENT Service: 7.2% inc VAT 

• Rent Collection Service: 7.2% inc VAT 

• Letting Service: 7.2% inc VAT in the second yEAR 

• Letting Service: 7.2% inc VAT in the third yEAR 
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